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12 Wrap Around Care Provision Policy 

This policy should be read by all pre-school staff who are involved with the day-to-day 
care of the children in the setting, regardless of whether they intend to provide cover for 
Breakfast Club or After School Club. The policy is also available for any parents who 
wish to review documents relating to our drop-off/collection procedures for the 
wraparound care provision.  

Breakfast and After School Club Staff Requirements.  

Our After School Club Leader is the responsible adult during After School Club (ASC). 
As a minimum requirement, the lead has a full and relevant Level 3 Early Years Educator 
qualification, has completed the Level 3 Multi-Agency Safeguarding and Child 
Protection course and 12 hour Level 3 Paediatric First Aid course.  

The lead works alongside two further staff who have a full and relevant level 2 childcare 
qualification, who are also Level 3 Paediatric First Aid trained and hold the level 2 Multi-
Agency Safeguarding and Child Protection qualification, as a minimum. 

After School Club transition procedure’ 

Three staff will arrive at the Key Stage One school gate at 1530. Once the gate is open, 
they wait in the playground for the class teachers to hand over the children attending 
the after school club. They are marked off the register as collected, by the ASC lead.  

The children are counted and placed into pairs. Once all children have arrived they are 
counted a final time before leaving the playground and walking to the Key Stage Two 
playground, where the process repeats itself. All children are counted one final time and 
then walk together to the Village Hall, where they are counted in again.  

The formal register is then taken, and each child is signed out with the time they leave.  

Breakfast Club 

This is run by at least two members of staff, one being the Preschool Manager/ Deputy 
and the other being a level 2/3 qualified member of staff. The children are signed into 
the register with a time of arrival and all leave together. The children are counted out if 
the preschool room and walked over together with staff. The Key Stage Two children are 
walked to their playground and watched enter their classroom and the Key Stage One 
children are handed to class teachers in their playground.  
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The following amendments have been made with immediate effect -  

• Three members of staff are to collect the After School Club, this will extend to 
the breakfast also, when numbers increase 

• All children and staff are to wear orange high-vis jackets for transition between 
sites 

• After School Club children are to wait in the reception classroom with a staff 
member until all gathered.  

• All children and staff are to exit the school via the office.  


